
Municipality/Organization:     City of Kotzebue 

Job Title:     Capital Projects Manager 

Posting Date:     06/17/19 

Closing Date:     06/28/19 

Salary:     Depends on experience 

Qualifications: 

1. Graduation from a four-year college or university with a degree in civil engineering or a closely 
related field, or a minimum of four years of experience in project management. 

2. Minimum of one year of professional civil engineering experience, preferably with public works 
or infrastructure development projects. 

1. Training and/or experience with AutoCAD/Softdesk drafting and design software. 
2. Ability to communicate effectively, both orally and in writing with employees, consultants, other 

governmental agency representatives, City officials and the general public. 
3. Ability to conduct necessary engineering research and compose comprehensive reports. 
4. Knowledge of rural Alaskan utility operations and methods.  Arctic Construction techniques, and 

construction involving discontinues permafrost preferred. 
5. Applicant shall demonstrate prior experience and ability to write and manage grants, as well as 

technical construction project management of projects valued at $1 million or more. 

Duties: 

1. Coordinate and/or undertake the development of City planning documents including the 
Utilities Development Plan, Comprehensive Sanitation Master Plan, and the Capital 
Improvement Plan. 

2. Coordinate the preparation of or develops engineering plans and specifications, coordinates 
required advertising for bids, reviews proposals and construction bids.  

3. Provide construction administration and inspection services for Public Works projects or other 
City capital projects.   

4. Prepare or develop, review and update the sanitary sewer, water, storm drainage and street 
system maps, databases, and comprehensive plans. 

5. Maintain the engineering library and infrastructure records.  Maintain as built of records of 
projects. 

6. Complete grant applications for new capital projects.  Perform other duties as assigned. 

To Apply:     Please submit your application for employment or resume to: 

  City of Kotzebue, P.O. Box 46, Kotzebue, AK  99752 

Web Link:     www.cityofkotzebue.com   Contact:  Patsy Smith at (907) 442-3401 or fax to (907) 442-3424 

http://www.cityofkotzebue.com/

