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Presenter:  

Sheri Pierce, MMC

So, What is Parliamentary Procedure
 Anorganized system that allows a groupof people to 
come togetherand makeadecision.

 Made up of basic principles and rules that 
determine how thegroupwill proceed through the 
decision‐making process

 Helps the group stay focused on a single issue until 
themembers resolve it

 Not intended topreventmembers from 
participating in thegroup!

Organized – Efficient – On Track
 Roberts Rules is about conducting good meetings 
withoutanymore formality than is absolutely  
necessary.

 Goal is toprotect the rights of everyone and keep 
things orderly.
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Which Rules Apply
 The adopted parliamentaryauthority

 Roberts Rules of OrderorMasons

 Special rules thegoverning body has adopted by 
ordinance orapproved as policy

 Policies and Procedures

 State statutes (Title 29)

 OpenMeetings Act and otherapplicable laws

General Meeting Procedures
 Must bea Quorum.

A majorityof themembers (more than half )of the  
Council/Assembly shall constitute aquorum for the  
transaction of business.

Example: A 7 membercouncil requires 4 to be present 
to conduct a meeting. A quorum must be maintained 
for the duration of themeeting.

General Meeting Procedures
 Until a motion has been stated by the chair, no proposal 
may bedebated

 Thememberwhomade themotion has the right to speak 
first

 Members address the chairandwait to be recognized

 All remarks must be addressed through the chair/presiding 
officer

 Each member has the right to participate and to share  
equally in thediscussion

 Nomembermaymonopolize thediscussion
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General Meeting Procedures
 Members cannot speak more than twice ormore than the 

allotted time

 Policymayestablishadifferent rule

 Members may not interrupt, except to raise legitimate 

points of order

 Motivesorpersonalitiesmaynot beattacked during 

debate

 All remarks must be relevant to the subject (germane)

 Members mustaccept thewill of the majority

The Role of the Chairman 
(Mayor/Assembly President)

 Determineswho has the right to speak

 Impartiallypermits “pro” and “con” equal time

 Explains/clarifies issueswithout bias

 Should insiston decorum and orderduring debate

 Keeps discussiongermane and discourages repetition

 Refrains fromdebate unless passing thegavel

 Policymayestablishdifferentrule.

 States themotionclearly, takes the voteaccurately, and 
announces thevote soall can hear

Role of the Chairman 
(Mayor or Assembly President)

 Because the chairman is presiding over the meeting,  
he or she should maintain an aura of neutrality and 
refrain frommaking anymotions.

 Your Code of Ordinances or State Statutes may 
establish the rules for participation by the 
Chairman. Some municipalities/boroughs may 
allow theMayororPresiding Officer to takepart in  
debateand voteonall questions.

 Presiding Officers should be facilitators, not 
dictators.
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Processing a Motion
 Step 1. A membermakes a motion

 Step 2. Another member seconds the motion

 Step 3. The Chair states the motion, thereby

formally placing it before the council/assembly

 Step 4. The members debate the motion

 Step 5. The Chair puts the question to a vote

 Step 6. The Chair announces the results of the vote

Making a Motion
 Tomakeamotionyou need to seek recognition from  
the chair, which you typically do by raising your hand. 
After the chair recognizes you, y0u are free to make a 
motion.

Use three shortwords: “I move that….”

 Be Precise

 Make sure the motion states exactlywhat youwant the 
organization to believe ordo.

Making a Motion
 Onlymakemotionsyou agreewith.

Although it’s not a violation of Robert’s to do so, 
members should try to phrase their motions in such a 
way that he or she agrees with them. This is important 
since the member who makes the motion is restricted 
from speaking against his or her motion during 
debate.

 But, you can vote against your own motion. After 
thediscussion, youmay have changed yourmind. This 
is thedemocratic process in action!
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Making a Motion
 Use positivewords to express a negative thought. It can be  
confusing to vote yes on a negative statement.

Consider the following twomotions:

 I move thatwe not support the national dues increase.
 I move thatwe take a stand in opposition to the national 
dues increase.

Howan item is listed on the agenda can assist a member in 
properly stating theirmotion.

Second the Motion
 Amembermakes amotion

 Anothermember seconds the motion



The purpose of this step is to make sure that at  least
twomembers want to discuss the issue before the 
group spends time on it. The member who is the 
Second does not have to agree with the motion – only 
believe that it should be discussed and acted on.

No second, no debate. In other words, if there is 
no second, then the motion dies for lack of a second. 
The group then proceeds to the next item on the 
agenda. However….

Transfer to the Members
 The Chair states themotion.

At this point, the ownership of the motion is transferred 
from the individual who made the motion to the whole 
group. Once the motion belongs to the group, it’s the 
groups todowith as it pleases.

What if after debate I want towithdraw mymotion?  
Since the motion no longer belongs toyou, the Chair 
must ask permission from the group. If one member 
objects, the Chairmust putyour request towithdraw 
yourmotion to avote.
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Debating a Motion
 Debate

Debate is limited to the specific motion that is being 
considered. In addition, only the specific aspects 
covered in themotion are open todebate, and not the 
whole subject. For example:

 If themotion on the floor is to paint the firehousegreen, 
the debate should focus on discussing the advantages 
and disadvantages of painting the building green. Not 
wander off to other aspects of the building such as 
replacing the roof, the condition of the lawn, or if the 
building should be sold or kept a fewmore years.

Public Comment
 Does the public have a right to speak during debate?

Roberts Rules of Order

 Apersonwho is not a memberof the body that is meeting  
does not have the right to speak, unless themembersgive that 
non‐memberpermission to speak.

However, AS 29.20.020 – Meetings Public 

reads as follows:

 Meetingsof all municipal bodies shall be public as provided in 
AS 44.62.310 (Open Meetings Act). The governing body shall 
provide reasonable opportunity for the public to be heard at 
regularand special meetings.

Public Comment
What is Reasonable?

 Check yourcode or policy.

 Some councils/assemblies allow for public comment 
after it has been ascertained by the Chair that there is no 
furtherdebate by themembers.

 Someprovide a “Public Comment” placeon the agenda 
at the beginning of themeeting

 Regardless, rules of conduct and a time limitshould be 
established.
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Call for the Vote
 The Chair puts themotion toavote.

The presiding officer should restate the motion to 
remind memberswhat they are voting on. “Wewill now  
voteon themotion to paint the firehousegreen”.

The presiding officer should call forvotes in favorof and  
votes against the motion.

The presiding officer determines if the motion passed or
failed and announces the determination to the members
by saying “themotion is adopted” or “themotion is lost”.

Move to the next itemon the agenda.

The Ladder of Motions
 First, remember that only one main motion is 
allowed on the f loor at the same time. But many 
secondarymotionscan be on the floorat the time.

 Aswediscuss please keep in mind the terms pending
and immediately pending.

 A concept in parliamentary procedure helps this 
scenario make sense. It is called the precedence of 
motions. If you understand the concept, youwill know 
whenmotions are allowable, and when they are outof 
order.

Precedence of Motions
1. Fix time towhich toadjourn
2. Adjourn
3. Recess
4. Raiseaquestionof privilege
5. Call forordersof theday
6. Layon the table
7. Previousquestion
8. Limit/extend limitsof debate
9. Postponetoa timecertain
10. Commitorrefer
11. SecondaryAmendment
12. PrimaryAmendment
13. Postpone indefinitely
14. Mainmotion

ORDER  

OF

P
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E
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C

E

OF 

MOTIONS
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Precedence of Motions
 Whenanyof thesemotions  

on the list is the 
immediately pending 
motion, any motion above 
it on the list can bemadeat  
that time and any motion 
below it on this list cannot 
bemadeat that time.

 It is truly that simple. If you 
have this list in frontof you  
at a meeting, you can easily 
check which motions can 
bemadewhen.

1. Fix time towhich to  
adjourn

2. Adjourn
3. Recess
4. Raise a question of  

privilege
5. Call for orders of the day
6. Lay on the table
7. Previous question
8. Limit/extend limits of 

debate
9. Postpone to a time certain
10. Commit or refer
11. Secondary Amendment
12. Primary Amendment
13. Postpone indefinitely
14. Mainmotion

1. Fix time towhich toadjourn
2. Adjourn
3. Recess
4. Raiseaquestionof privilege
5. Call fororders of theday
6. Layon the table
7. Previousquestion
8. Limit/extend limitsof debate
9. Postpone toa timecertain
10. Commitor refer
11. Secondary Amendment
12. PrimaryAmendment
13. Postpone indefinitely
14. Main motion

While discussing the main 
motion, a member moves to 
amend the main motion, that 
proposed amendment is in 
order because it is #12 on the 
list, and 12 is higher than 14.

While discussing the 
amendment, another 
member moves to make a 
secondary amendment, in 
otherwords, to amend the  
amendment. Secondary 
amendment is #11 and higher 
than #12 on the ladder.

1. Fix time towhich toadjourn
2. Adjourn
3. Recess
4. Raiseaquestionof privilege
5. Call fororders of theday
6. Layon the table
7. Previousquestion
8. Limit/extend limitsof debate
9. Postpone toa timecertain
10. Commitor refer
11. Secondary Amendment
12. PrimaryAmendment
13. Postpone indefinitely
14. Main motion

Whilewewerediscussing the  
secondary amendment (11) 
another member moves to 
postpone the motion to the 
next meeting. The motion to 
postpone to a certain time is  
#9 on the ladder, it is above 
#11 and is therefore in order.

While discussing the 
postponement (9), another 
member moves that this 
motion be referred toa  
committee…this motion is 
ruled “out of order”, because  
commit or refer is #10 on the 
ladder.
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1. Fix time towhich toadjourn
2. Adjourn
3. Recess
4. Raiseaquestionof privilege
5. Call fororders of theday
6. Layon the table
7. Previousquestion
8. Limit/extend limitsof debate
9. Postpone toa timecertain
10. Commitor refer
11. Secondary Amendment
12. PrimaryAmendment
13. Postpone indefinitely
14. Main motion

You now have four different 
motions pending:

#9 – Postpone to a time  
certain
#11 – Secondary Amendment 
#12 – Primary Amendment 
#14 – Main Motion

Every motion that is pending 
is a step up the rung of the 
ladder. When it is time to 
vote on the motion, you must  
come down the ladder, in 
reverse order of the steps you  
took up the ladder.

1. Fix time towhich toadjourn
2. Adjourn
3. Recess
4. Raiseaquestionof privilege
5. Call fororders of theday
6. Layon the table
7. Previousquestion
8. Limit/extend limitsof debate
9. Postpone toa timecertain
10. Commitor refer
11. Secondary Amendment
12. PrimaryAmendment
13. Postpone indefinitely
14. Main motion

Wemust now vote on those  
four motions in reverse order  
of how they were made.

#9 – Postpone to Certain 
Time
#11 – SecondaryAmendment 
#12 – Primary Amendment 
#14 – Main Motion

In otherwords, the last  
motion made is the first one 
voted on and soon.

So, lets follow these steps in  
order:

The Vote and the Ladder
 Voteon themotion topostpone toacertain time.

 If thismotionpasses, themainmotionand theamendments 
that are pending will be postponed along with it to the next 
meeting. At the next meeting, you will have three motions 
still pending.

 If the motion to postpone fails, you movedown to the next  
pending motion on the ladder, which is the secondary 
amendment.

 Voteon thesecondaryamendment.

 If the secondaryamendmentpasses, the primary amendment 
is now changed. If it fails, you move down to the primary 
amendmentas itwasoriginally stated.
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The Vote and the Ladder

 Voteon theprimaryamendment.

 If the vote on the primaryamendment passes, the main  
motion on the f loor is now amended. If the primary 
amendment fails, the main motion on the f loor is the 
original main motion.

 Voteon themainmotion.

 If you skipanyof those steps, youviolate the rules 
and fall off the ladder!

Ladder of Motions
 There is of course, an exception to the laddervoting 
rule. That exception is unlucky motion #13 on the 
precedence of motions, which is the Motion to 
Postpone Indefinitely.

 The purposeof the motion to postpone indefinitely is to 
kill themotion that is pending. Since the sole purposeof 
passing the motion to postpone indefinitely is to kill the 
main motion, if it passes, the main motion is thus killed 
and there does not need to be a vote on the main 
motion. You do not come down the final rung of the 
ladder, because the mainmotion is dead.

Ladder of Motions
 YouCanGoBackUpthe Ladder

 The voting ladder in the precedence of motions is not a one‐way 
ladder. In the process of debate, you canmoveupand down it, and 
then up and down again before finally processing (voting on) the 
mainmotionand getting off the ladder.

 The LeastYouNeed toKnow
 The immediatelypending motion is themotion thatwas last stated 
by thechair.

 Theprecedence of motions indicateswhich motionsprecede other 
motionsduring debate.

 Motions thatdon’t follow the precedence of motionsshould be 
called outof order.

 Don’t skip steps on the ladderof motions!
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Main Motions
 Original MainMotion.

 Introduces a substantive question as a new subject

 Object: Bring business before the board

Form: I move that…or I move to…… 

Rules:

Needs a second.

 Is Debatable.

 Is amendable.

Needs amajorityvote.

Can be reconsidered

Privileged Motions
 Privileged motions are a class of motions that are 
important enough towarrant interrupting all other  
motions. Because they are urgent issues, debate on 
them is not allowed.

 Fix the time towhich toadjourn

 Adjourn

 Recess

 Questionsof privilege

 Call fororders of the day

Privileged Motions
 Recess

 Needs a second

 Is notdebatable

 Is not amendable

 Needs amajorityvote

A recess is a brief intermission taken by the 
council/assembly. Exception: If the agenda for the 
meeting has a recess scheduled, or there is no 
objection, the presiding officer can call for that recess 
without requiring a motion.
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Privileged Motions
 Adjourn – Closes themeeting.

 Needs a second

 Is notdebatable

 Is notamendable

 Needsamajorityvote

Exception: If the business on the agenda is concluded, the 

Presiding officer may ask if there is any other business to come 

before the group. If there is none, then the presiding

officer may simply say “Since there is no other business, 

the meeting is adjourned.”

Privileged Motions
 Questionof Privilege

 Used when there is a matter, either affecting the entire 
assembly or an individual in the assembly, that is so 
urgent that it must interrupt business and be taken care 
of right away.

 Example: There is an emergency and amembermust be 
immediately excused from themeeting (personal).

 Or, a member points out there is a noise issue which is 
preventing themembers from hearingwhat is going on 
at themeeting.

Privileged Motions
 Questionof Privilege

 Can interrupt the speaker, if deemed appropriate todo 
so.

 Is ruled on by the Chair.

Member: I rise to a questionof privilege. 

Chair: State yourquestion of privilege.

Member: (e.g. noise preventing from hearing, temperature 
of room)

Chair: (Chair resolves thequestion)
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Privileged Motions
 Call forOrdersof theDay

The call for orders of the day is used when the agenda 
orprogram is not being followed. This motion requires 
(demands) that the presiding officer follow the 
established agenda. (Get themeeting back on track)
Can interrupt the speaker

 If the orders are going to be followed, it takes only one 
member to make this motion and novote is needed

 If the group is going to deviate from the established 
agenda, a vote is needed. It takes a two thirds vote in the 
negative todeviate from theestablished agenda.

Subsidiary Motions
 Layon the table

 Previous Question

 Limit orextend limits of debate

 Postpone toa certain time

 Commitor refer

 Amend

 Postpone indefinitely

Subsidiary Motions
 Layon the table

 The object of this motion is to allow the group to set
aside the pending motion in order to attend to more
urgent business.

 Abused and Confused

This motion clearly wins the award for the most overused 

and abused of all of the motions. It is too often used to kill 

a motion. It is also improperly used to postpone a motion 

to the next meeting.
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Subsidiary Motions
 Layon theTableCont..

It is frequently confused with and used in place of two
other appropriate motions: Postpone Indefinitely and
Postpone toa Certain Time.

ProperUseof Layon theTable:

This motion is designed for unexpected urgent 
situations. It is also designed for setting 
something asidewhenyoudo not knowwhen it 
will be time to bring it back again.

Subsidiary Motions
 Motion to Layon theTable

 Needs a second

 Is NOTdebatable

 Is NOTamendable

 Needsamajorityvote

 Whydoes it matterwhen you confuse the motions?

If you want to kill a motion, you should use the motion to 
postpone indefinitely. Why? Because the motion to lay on 
the table is NOTdebatable, therefore you can’t talk about it  
or amend it before you vote on it. Those are two things you 
would want to do before killing an idea; if you don’t you  run
the risk of violating the rights of themembers.

Subsidiary Motions
 Layon theTable

Themotion to lay on the table is also improperly used to 
put a motion off to the next meeting. If you want to 
table something to a time specified (next meeting for 
example) the proper motion is to postpone to a 
certain time. The difference? Lay on the table is not 
debatable, is not amendable (so you can’t set a time 
and date forwhen toaddress it again) and when you 
do bring it back up it needs a motion to “take from the 
table” toaccomplish that.
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Subsidiary Motions
 Layon theTable

Postpone to a certain time is debatable and 
automatically comes upat the next meeting as an item 
of unfinished business on the agenda.

Using the appropriate motion protects the rights 
of the members, who should at least be allowed to 
discuss a motion before it is killed .

Tobring the tabled motion back before thegroup a 
membermustmake themotion to “take from the 
table” by the end of the next regularly scheduled 
meeting.

Subsidiary Motions
 PreviousQuestion

 Used to stop debate on a motion and any subsidiary 
motions. Themotionmust beseconded, nodebate 
is allowed, and a two‐thirds vote is needed.

This is the second most overused and abused of all of the 

motions. It is abused bypeoplewhodon’t understand that 

the motion requires a second, and that it needs a two 

thirds vote. They try to call it out, as a command, and 

intimidate the presiding officer into stopping debate 

without avote.

Subsidiary Motions
 PreviousQuestion

 Script:

 Member: I move thepreviousquestion

 Chair: Is there a second?

 Member: I second themotion

 Chair: The previous question is moved and seconded, 
this is not a debatable motion and takes a two‐thirds 
vote. If youwant to close debate, vote in favorof the  
motion. If youwant debate to continue, vote against the 
motion.
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Subsidiary Motions
 Postpone toa CertainTime (Postpone Definitely)

 Sometimesyou just don’t have the informationyou need 
to make a decision, and more time is needed to gather 
the properanswers or invite a key person to address  
concerns. Underanyof these circumstances, this  
motion, to postpone to a certain time, is foryou!

 The time set to postpone is limited to the current 
meeting, and upuntil the closeof the next regularly 
scheduled meeting.

Subsidiary Motions
 Motion to Postpone toa Certain Time

 Needs a second

 Is debatable

 Is amendable

 Needs amajorityvote

The item will come back on the agenda at the next 
regularmeeting as “Unfinished Business”, with themain 
motion still on the f loor. At that time, the Chairwill  
read the motion pending prior to postponement and 
discussionwill resume.

Subsidiary Motions
 CommitorRefer

 This motion sends the main motion to a smaller group
(a committee) for further examination and refinement
before the bodyvotes on it. Be specific.

 Recommend establishing aduedate, ordeadline for the 
committee to report back.

 Item comes back to the members under “Unfinished 
Business” along with the committee report. Chair should 
read main motion which was made prior to sending to 
committeeand discussion resumes.
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Subsidiary Motions
 Amend

 This motion is the embodiment of the democratic 
process. If a motion is made and it is not acceptable as 
is, the amendment process gives the group the 
opportunity to fix it in away that at least a majoritycan 
live with it. The intent of the motion is to modify the 
pending motion before it is voted on.

 The amendmentmust be germaine,which means that it 
must relate to the subject of the motion it is amending. 
You cannot introduce a new, independent issueas an  
amendment.

Subsidiary Motions
 Although the amendmentmust begermane, it does not 
have to maintain the intent for example:

The motion on the floor: “I move that we censure our

president.”

Amendment: I move to amend the motion by striking the

word “censure” and inserting the word “thank” so that the

motionwill read “I move thatwe thank ourpresident”.

Subsidiary Motions
 Amend

An amendment to amotion can take three forms:

Insertoradd. This involves inserting oradding words 
orparagraphs.

Strikeout. This involves cutting words or paragraphs.

Strike and insert. This involves substituting aword, 
paragraph, or the entire textwith new text.
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Subsidiary Motions
 Amend

 Limited number. To avoid confusion there is a limiton  
the number of amendments that can be pending. There 
can beonly onemainmotion, one primary amendment, 
and one secondary amendmentpending at a time.
 Primaryamendmentamends thepending mainmotion.

 Secondaryamendmentcan only amend theprimary 
amendment.

 Remember that after a primary amendment has been voted 
on, if it passed, it becomes a part of the motion it was 
amending. At this point a newprimaryamendmentcould be  
offered. Same is true fora secondaryamendment.

Subsidiary Motions
 Script: Motion toAmend
Member: I move to amend “Motion A” by (inserting; 
striking out; striking out and inserting; or substituting) as 
follows .
Chair: Is there a second to the motion? 
Member: I second themotion.
Chair: (Restates the amendment.) Is there anydiscussion? 
Chair: Calls for thevote.
(Based on the outcome, the Chair should read the motion as 
amended, or if the motion to amend failed, read the main 
motion as originally stated before continuing discussion.
This avoids confusion.)

Subsidiary Motions
 Postpone Indefinitely

 A motion is made, and you don’t think it is a good idea 
for this particulargroup. If the group votes it down,  
however, itwill make theorganization look bad. You just 
wish you could make it go awaywithout having to vote  on
it…..

 The motion you want is the motion to postpone 
indefinitely. It kills the mainmotionwithout having to 
take avote on it.

 Exception to “motion ladder”. If the motion to postpone 
indefinitely passes, you do not take the final step down 
the motion ladder. You do not vote on themainmotion.
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Subsidiary Motions
 Things to remember!

 Subsidiarymotions are madewhen amainmotion is 
already on the floor.

 Themotion to “layon the table” is like 911 – use it only 
for emergencies!!

 You can use the motion to postpone indefinitely to kill a  
mainmotionwithoutvoting on it.

Incidental Motions
 Pointof Order.

 If a member feels that the rules are not being followed, 
he or she can use this motion. It requires the chair to 
makea ruling and enforce the rules.

 Or, if something inappropriate happens in a meeting, 
such as a member stooping to name‐calling during a 
heated debate, it’s the presiding officer’s responsibility 
to call themember toorder.

 So, a member calls out “point of order”. The presiding 
officerasks the member to state their point. After  
hearing the member, the presiding officermust ruleon 
it.

Incidental Motions
 Rules for Pointof Order:

 Does not need a second

 May interrupt the speaker

 Is not debatable

 Is not amendable

 Ruled by the Chair
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Incidental Motions
 Suspend theRules

 The motion to suspend the rules is used when the group 
wishes todo something that cannot bedonewithoutviolating 
its own rules. But even with this motion, the group cannot 
violate its constitution, bylaws, or fundamental principles of 
parliamentary law.

 When making the motion, include the object of the 
suspension. For example, a citizen has to leave the meeting 
and youwant toaddress “Item B” before theygo. But, “Item B” 
is not on the agenda until much later in the meeting. You 
might say “I movewe suspend the rules so thatwecan  consider
“Item B” at this time. If themotionpasses, thegroup will take
“Item B” up now instead of later in theagenda.

Incidental Motions
 Suspend the Rules

 Youcan’t simplysay “I move to suspend the rules” and 
then ignore all the rules and dowhatever youwant,  
having a free for all.

 Rules that can be suspended
 Rules that relate to business procedures and to priorityof  
business can be suspended. In addition, rules that areyour  
standing rulesor policies and procedures can be suspended.

 Needsa second

 Is notdebatable

 Is not amendable

 Majorityvote

Incidental Motions
 Divisionof theQuestion

 Sometimes, for the sake of speed, one motion includes 
multiple ideas. For example thequestion of purchasing  
uniforms and nets for the butterfly club. You may not 
have a problemwith nets, but think a uniform is a little 
ridiculous, you can use the division of the question to 
split them up.

 Todivide the motion amember should say “I move to  
divide thequestion” and then state exactly how heor she 
wants it divided. This motion takes a majority vote, but 
is usually handled bygeneral consent if noobjection.
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Incidental Motions
 Divisionof the Question

 Rules

 If there is an objection, it must be processed as amotion

 Needsa second

 Is notdebatable

 Only amendableas to how themotion is divided

 Needsamajorityvote

 If the question is divided, each section is treated as a separate
motion as already been made. So, you discuss one, vote on it,
and thengo to the nextone.

Incidental Motions
 Script: Division of the Question

 Member: I move that the motion be divided and we 
consider each of the three recommendations separately.

 Chair: It is moved that we divide the question and 
consider each of the three recommendations separately. 
Is there anyobjection todividing thequestion? Hearing 
noobjection, the motion before you at this time is  
Recommendation 1. Is there any discussion on 
Recommendation 1?

Incidental Motions
 Requests and Inquires

 Parliamentary Inquiry. A questiondirected to thepresiding 
officer concerning parliamentary law or the organization’s 
rules as theyapply to the business at hand.

 Pointof Information. A non‐parliamentaryquestion about  
the businessat hand.

 Withdrawal of aMotion. A request by themakerof the  
motion to remove the motion from consideration. (After the 
motion has been stated by the presiding officer, it belongs to 
the council/assembly and the council/assembly’s permission is 
needed to withdraw the motion. This can be by consent.)
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“Bring Back” Motions
 Take from theTable

 A motion that was laid on the table can only be taken from 
the tableduring the remainderof themeeting atwhich itwas 
laid on the tableor before theconclusion of the next regularly 
scheduled meeting. The motion to take from the table can be 
made byanymember, and it requires amajorityvote to pass

 Rules:
 Needs a second
 Is NOTdebatable
 Is NOTamendable
 Needsamajorityvote
 May bemadeduring theUnfinished orNew Business portion 
of theagenda.

“Bring Back” Motions
 Reconsider

 This motionwins theaward for the “most challenging”!

 The effect of the adoption of this motion is to erase the 
original voteon themotionand put theassembly in exactly 
the place itwas in right before thevoteoccurred. If the  
motion to reconsiderpasses, themotion is put back on the
floor, as if theoriginal vote had notoccurred, and discussion
continues.

 Themotion to reconsidercan bemadeonly byamember 
who voted on the prevailing side. So, if the motion 
passed, you had to have voted “yes” on it to move to 
reconsider it; if the motion failed, you had to have voted 
“no” tomove to reconsider it.

“Bring Back Motions”
 Reconsidercont.

 Themotion to reconsider can be madeonly on the day that the original 
motionwas made.

 However, this motion can bemadeat one time and processed (or called 
up) at another time. So even if you can’t process the motion for 
whatever reason, such as time constraints, you can still make the 
motion and then call it up todiscuss at a later time.

 Whatcan’t be reconsidered:
 Avoteafter something has beendone as a result of thatvoteand it is too late to 

undo it.
 An action in the nature of a contract, once theotherparty in thecontract has 

been informed. The contract has been signed orverbally committed to.
 A resignation that has beenacted upon.
 An election toorexpulsion from membership, if thepersonwas present or has 

already been notified.
 Many types of motions cannot be reconsidered.
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“Bring Back Motions”
 Rules forMotion to Reconsider:

 Canonly bemade bya personwhov0ted on the 
prevailing side.

 Requires a second (anyone can second themotion)

 Is debatableonly if the motion being reconsidered was 
debatable.

 Is NOTamendable.

 Needs amajorityvote.

 Can bemoved only on the sameor the next succeeding
dayafter theoriginal votewas taken.

Questions?
Recommended References:

• The Complete Idiot’s Guide to Robert’s Rules 

Nancy Sylvester, PRP,CPP‐T

• Robert’s Rules for Dummies

C. Alan Jennings, PRP

Both can be purchased on Amazon.
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